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ABORIGINAL RESOURCE AND DEVELOPMENT SERVICES 

POSITION DESCRIPTION

Position:

CEO
Location:

Darwin
Prime Function:
To take full overall responsibility for the management and co-ordination of all the activities of ARDS, and to provide sound leadership to the staff 

Reports to:
The Board of Directors
Main Duties:


· Manage the day-to-day operations of ARDS and ensure the accountability and effective work performance of all staff

· Ensure that ARDS competently undertakes the projects set out in various funding agreements 
· Establish and maintain high level contact with representatives of government and other agencies so as to advance the objectives of ARDS
· Take direct responsibility for all HR matters (recruitment, preparation of correspondence, salary determinations, policy settings etc) and other corporate functions

· Convene and chair regular staff meetings and meetings of the coordination group  (the unit coordinators within ARDS)
· Provide high level advice to the Board 

· Ensure the effective implementation of policy decisions and the strategic directions set by the Board

· Ensure that ARDS complies fully with the provisions of its own Rule Book

· Work closely with the Chairperson to ensure that there is excellent communication between the governing and executive arms of the Corporation 

· Ensure that regular information is provided to stakeholders and others through such means as e-newsletters, the ARDS website and social media, as well as in meetings with Yolngu at the community level
Selection Criteria:

1. Strong general management experience
2. Demonstrable ability to relate effectively to Indigenous people

3. Strong administrative skills (HR matters, effective dealing with correspondence etc) 

4. A good understanding of the principles of community development in the remote Indigenous context
5. Sound knowledge of the political environment in which ARDS operates and a capacity to promote the value-add that ARDS can bring in that environment
6. Strong communication skills, both written and verbal

7. Clear leadership capacity

8. A strong commitment to the development of teamwork

9. Personal qualities of integrity, commitment and sound judgment 
Accountability:
Accountability shall be to the Board – and, in relation to matters that arise between Board meetings, to the Chairperson and the specialist director.  The CEO shall at all times have full delegated responsibility for all staff of ARDS.

Additional requirements:

The successful applicant will be required to:

· hold or be eligible to obtain a current NT driver’s licence;

· hold or be eligible to obtain a NT Working with Children Clearance (Ochre Card);

· agree to undertake a Criminal History Check;

· be able to work within the ethos of the Uniting Church. 
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